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Family Educational Rights and Privacy Act (FERPA)

Subject Family Educational Rights and Privacy Act (FERPA)
Effective Date June 23, 1986

Revision Date October 10, 2022 for the 2023-24 academic year
Approvals Executive Educational Council (EEC)

Responsible Office Registrar’s Office

Owners/Creator(s) Registrar

l. PURPOSE and SCOPE
This policy confirms MSOE’s compliance with FERPA for all students and defines
“directory information” for the university.

Il. DEFINITIONS
Element Definition
None

Il. POLICY STATEMENT

A. MSOE is in compliance with the Family Educational Rights and Privacy Act of
1974, the purpose of which is to let the student know what educational records
are kept by the university, to give the student the right to inspect such records
and to ask for correction if necessary, and to control the release of such
information to those who are not involved in the educational process.

B. Under the Privacy Act, certain directory information can be made available to
anyone who requests it unless the student specifically asks, in writing, that this
not be done.

C. FERPA coverage is effective for MSOE students on the first day of class of their
first term.

D. The following is information that MSOE considers to be directory information:
e name(s)
e address
e telephone number
e campus email address
e program(s)




e grade level

e dates of attendance

e enrollment status (full-time, part-time, withdrawn, not enrolled)

e degrees and honors received

e participation in officially recognized sports and activities

e previously attended institutions

e class schedule

e photographic, video, or electronic images

e program and promotion materials for university-related activities such as
athletics, extra-curricular activities, and academic competitions.

Detailed FERPA information can be found on the FERPA page of the MSOE website.

V. PROCEDURE
None

V. EXCEPTIONS/APPEALS
None

VI. ASSOCIATED LEGISLATION/ ACCREDITATION STANDARD
Family Education Rights and Privacy Act (FERPA)
Higher Learning Commission (HLC) Core Component 2.A

VII. LIFECYCLE
Annually or as needed

VIIl. APPENDICES
None
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https://www.msoe.edu/campus-experience/student-support-services/ferpa-and-directory-information/
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

